
Tenure request 

N.B. Please note that this is an internal document only and serves to facilitate the understanding of the process.  
It is not meant to replace the Collective Agreement between the APUO and the University of Ottawa. 

This request is intended for professors hired at the rank of Associate or  
Full Professor who wish to obtain tenure. 

COLLECTIVE AGREEMENT between the APUO and the University of Ottawa 

Submission deadline: Between July 1st and September 1st 

 

Documents to be submitted to the Dean 

• Letter of intent: In this letter, you may include information regarding your research and teaching 
activities, academic services and any other useful information. Please take into consideration the 
evaluation criteria listed in the Collective Agreement when preparing your letter. 

• List of three potential external evaluators who could be called upon to evaluate your research 
dossier. This list can be attached when you submit your annual report. We ask that you include the 
following information: Academic rank, address, telephone number and e-mail address.  We also ask 
that you please indicate the existing collaboration between you and each proposed evaluator.  In 
accordance with article 23.3.2.5 a), you can include a list of persons who, in your opinion, may be 
prejudiced or otherwise not qualified to evaluate your research dossier. **Please note that 
external evaluations would only occur if the Dean has concerns regarding the quality of the 
scholarly works. 

• Up-to-date CV, using the UOCV model or a curriculum vitae that contains equivalent information. 

• Teaching dossier: this may include power point presentations, course outlines, teaching material, 
etc. 

• Research dossier: scholarly works such as publications, texts, etc. Examples are enumerated in 
article 23.3.1. Only your books will be returned. 

  

Submission procedure 

The submission of Tenure and Promotion requests is now done electronically using the confidential 
document management system « Docushare ».  We no longer need paper copies of the required 
documents. 

Please click on the following link to access the system:  
https://web36.uottawa.ca/lfserver/FACULTY/PROFESSOR/PPTE 

N.B. : The e-form does not work with certain versions of Internet Explorer.  If you have technical 
difficulties, please communicate with Muriele Dagenais. 

If some of your publications are only available in paper format, simply check the box in the submission 
form and deliver the documents directly to the Dean’s Office.    

http://hrdocrh.uottawa.ca/info/en-ca/apuo/policies.html
https://web36.uottawa.ca/lfserver/FACULTY/PROFESSOR/PPTE
mailto:mdagena2@uottawa.ca
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For any questions with regards to the submission of your request, please do not hesitate to contact 
Muriele Dagenais. 

If the deadline falls on a weekend or statutory holiday, the deadline will be extended to 4 p.m. the next 
working day. 
 
  

Procedures/Evaluation steps * 

1. If you attach a list of potential external evaluators when you submit your annual report, we will  
ask your academic unit to provide a list of potential evaluators. The FTPC and the Dean will then 
select three (3) names from these lists.  This will all be done over the summer months, before the 
September 1st deadline. **The Collective Agreement stipulates that, an external evaluation as per 
25.3.3.2 c) would only occur if the Dean has concerns regarding the quality of scholarly works. 
 

2. After the submission of your complete request, your file is forwarded to the Director/Chair of your 
academic unit. 

 
3. The Director/Chair (and TPC, if applicable) prepares an evaluation of your teaching based on the 

criteria of article 24.2.2.1.  The Director/Chair (and TPC, if applicable) suggests three external 
evaluators, if this was not already done (see point 1). 
 

4. Your file is then sent to the members of the FTPC to complete the evaluation of your teaching 
activities and to select external evaluators (if this is not already done). **Following an appropriate 
examination of the research dossier, the FTPC and the Dean will consider whether an external 
evaluation will be held. Should it be determined that the evaluation is held, the FTPC and the 
Dean would select three external evaluators. If the FTPC and the Dean determine that there are 
no concerns with regards to the quality of scholarly works, the Director/Chair (and TPC, if 
applicable) would evaluate your research dossier and provide his/her recommendation to the 
FTPC and the Dean. 

 
5. Your research dossier is then evaluated by three external evaluators (**if an external evaluation is 

held). They will be provided with your letter of intent, your CV and your research dossier. Once all 
three letters are received, a redacted copy is sent to both you and your Director/Chair (and TPC, if 
applicable). Please note that the identity of the evaluators remains confidential. 

 
6. The Director/Chair (and TPC, if applicable) evaluates your academic service and your research 

dossier with the aid of the external evaluators’ letters (**see above). The Director/Chair (and TPC, 
if applicable) prepares a recommendation on the granting of Tenure. 
 

7. Your file is then evaluated by the members of the FTPC and the Dean.  The FTPC and the Dean 
evaluate your academic service, your research dossier with the aid of the external evaluators’ 
letters and/or the evaluation of your academic unit (**).  They also confirm if you obtained the 
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level of active bilingualism required for Tenure. The FTPC and the Dean prepare a recommendation 
on the granting of Tenure (two distinct recommendations). 
 

8. Your file is then sent to the Joint Committee for evaluation. The decision is taken at this stage. 
 

9. Deadline to receive the decision: April 1st. 
 

* In accordance with articles 5.2.1.3 and 5.2.1.5, you will be informed of all recommendations and 
decisions following each step and you will have 10 business days to consider the information before we 
proceed to the next step. 

 

Evaluation criteria: Article 25.3.2 of the APUO collective agreement 

As stipulated in article 25.1.5, tenure shall be granted to professors at the rank of associate or full if, the 
member meets the conditions set out in 25.3.2.2. 

• 25.3.2.2 (a): Doctorate: hold a doctorate degree or the equivalent. 

• 25.3.2.2 (b): Your teaching dossier will be evaluated in accordance with the provisions of article 24 
of the Collective Agreement. In their evaluation, your academic unit is responsible for identifying 
the nature of your courses and stating their opinion for each course and for all other teaching 
activities. The academic unit has to determine if the content and teaching material are up-to-date 
and correspond to the program objectives. The academic unit cannot base their opinion on the A-
reports during their evaluation. With the help of this evaluation and the A-reports, the FTPC and 
the Dean determine if the teaching meets expectations. 

• 25.3.2.2 (c): Your research dossier will be evaluated by three external evaluators in accordance 
with the provisions of articles 23 and 25 of the collective agreement (**see above). 
 
The external evaluators are responsible to answer the following question: In comparison to a 
relevant group of peers of comparable rank and experience and in the same or related fields, what 
evaluation would you give to the members’ scholarly works, in light of the definitions in the 
collective agreement? 
 
Your scientific, literary, artistic, or professional works – or combination thereof – must be deemed 
of good quality, in accordance with the criteria set forth in 23.3.3.2. 

• 25.3.2.2 (d): Your academic service activities shall be assessed by the FTPC and the Dean, in 
accordance with the provisions of the article 23.2.4.3 (a), after receiving the written opinion of 
your academic unit.  Your academic service activities must be deemed of satisfactory quality. 

• 25.3.2.2 (e): RULE (regular university-level experience): You must have accumulated at least two 
RULE at the University of Ottawa by the end of the calendar year in which tenure would take 
effect. 
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• 25.3.2.2 (f): Bilingualism: Professors of the Faculty of Social Sciences must meet the requirements 
of active bilingualism. The results of the OLBI test must be the following in order to recognized 
active bilingualism:  
 

Oral comprehension Written comprehension Oral expression Written expression 

3 3 3 2 
 

 


